Report 1017: User and
Permission By Group (W5)

This version 1is superseded. Click here to view the latest
guide.

PURPOSE

Provide the User and Permission by each Group used by CS
Lucas.

WHY IS THIS IMPORTANT?

Allow users to verify which User Group they are allocated to
and the permissions they have.

QUERY

1. Navigate to Reporting > Standards > Report 1017: User and
Permission By Group.

User and Permission By Group

— POF Excel Word &+

2. Click on the required format.

3. The report shows the User ID, Group and Description.
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DATA SOURCE — USER GROUP DETAILS

To view the following details,

A B i3
Group Userlly Descriplion
AU User Group lest2 ALl User Group

Follow the steps as shown below:

1. Navigate to Set Up > User and Rights.

2. Click on Group.

button, please see link.

buttons, please see link.
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USER DETAILS

1. Navigate to Set Up > User and Rights.

2. Click on UserID: test2.

— Save Duplicate Reset Password Assign Group Preference Histary a
User [D* B test2

Language English (Default) -

Valid To* 01/07/2050

Activation ¥

Full Hame test2

Email*

Drepartment - -

Mo IP Restriction |~E|

3. Click on Assign Group.

Assign Group Membership
User testZ
— Refresh Save
Full Rights Short Name Full Name Add Assigned Group
AU User Group Al User Group Remaove Al User Group
Approver Approver 551 Group

FREQUENTLY ASKED QUESTIONS

RELATED INFORMATION

General Formatting For ALl Reports
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