
How to Set Up Currency (W5)
This version is superseded. Click here to view the latest guide.

PURPOSE

This document explains how to set up currency in the system.

WHY IS IT IMPORTANT?

All financial amounts are defined with currency for transactions and plans. Quote
convention for currency pair defines how rates should be applied when converting
amounts between different currencies.

PROCEDURE

1. From the home screen, go to Set Up > Global > Currency.

2. In the Currency screen, click on New button .
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3. The screen below appears.

4. In the Ccy field, type currency to create. In this example, we will use KRW.
Please note that this field, once created cannot be changed. It is recommended to
use the International standard codes for currency.

5. In the Long Name field, type Korean Won.

6. Next, define the accrual method that the currency will use. For more about
Accrual Methods, click here.

7. In the Decimal Place field, define how many decimal places is used for setting
the amount in this currency.  The system default is 2 decimal places which is
common for most currencies.  The other choice is 0 decimal places for currencies
such as Japanese Yen and Indonesian Rupiah.

For settlement amount rounded to 2 decimal places, system rounds down if the
3rd decimal place is 0-4 and rounds up if the 3rd decimal place is 5-9, e.g. if
100.094, then 100.09, if 200.095, then 200.10.

For settlement amount rounded to 0 decimal place, system rounds down if the 1st
decimal place is 0-4 and rounds up if the 1st decimal place is 5-9, e.g. if 100.4,
then 100,  if  200.9,  then 201.  For display purposes,  it  will  always show in 2
decimal places, e.g. 100.00.
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8. If this currency is a non-delivery currency, select Yes for NDF currency.

9.  In  the  Sample  Value  field,  type  the  sample  exchange rate  for  converting
between the new currency and the enterprise currency.  When a value is entered
in this field, the system will express the conversion in the field below.

In our illustration, the enterprise currency is “SGD”

If the system expresses the conversion incorrectly,  click on Quote in field to
toggle the conversion mode.

10. The Quote in SGD tick box may be left unticked if the exchange rate is to be
quoted in another currency. Tick it if the exchange rate is to be quoted in the
enterprise currency.

11. Click Save. The new currency will be created. Newly created currencies are
unapproved indicated by “N” in the app field.



12. To approve, select the currency and click the Approve button.

FREQUENTLY ASKED QUESTIONS

FAQ01. What are the accrual methods?

 To get an explanation on accrual methods, click here.

RELATED INFORMATION

Accrual Methods

Set Up Currency Pair Quote
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