Duplicate Payment Request

PURPOSE

This document shows the procedures on how to duplicate a payment request
manually in CS Lucas system.

WHY IS THIS IMPORTANT

This allows the user to duplicate a payment request.

PROCEDURE

1. From the menu, select Cash Management > Payments > Payment Request.
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Tip: If you do not see the Payment Request in the menu navigation, please ensure
that you have the access rights to access this screen. Access rights required is
19400 Access Payment Request.

2. The Payment Request screen is displayed.
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Payment Request
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3. Select the Acct Cntr and VDate date range. Click Refresh.

Payment Request
Acct Catr* | TFS-56 - vhate Fre | 02/09/2019 Vhate To*  30/0972070 Status -
Refrash e Duglicate Delete Impan FRF

Submitted? % | Batch I % Acct Cntr % | VDate < Our SS1 < Amount ¥ Items ¥

N FRB1GOGOE.0 TF5-56 3 Sep2019 TFS-NAB-AUD-412 200000 | 1

N ERB1GOGGT.0 TF5-56 4 Sep2019 TFS-NAB-AUD-418 12,000,001

N FRBE100G 0,00 TF5-56 9 Sep 2019 TFS-MAB-AUD-418 1200 1

N ERBE10G0GT1.00 TF5-56 19 Sep 2019 CITI-5G-428 3500 1

N FRBE100G1 TF5-56 18 Sep 2019 TFS-MAB-AUD-418 3s00 |1

N FRE1GOGT TF5-56 13 Sep 2019 TFS-NAB-AUD-418 100000 | 1

N ERE100014,02 TF5-56 16 Sep 2019 TFS-NAB-AUD-41E 100000 | 1

N PRE10GOGIS.02 TF5-56 13 Sep 2019 TFS-NAB-AUD-418 1,000,060 | 1
ERE100004.03 TF5-56 3 Sep 2019 CITI5G-558 150000 | 2
PRE10G0GGS5.03 TF5-56 3 Sep 2019 TFS-MAB-AUD-418 200000 | 1
ERE100008.01 TF5-56 4 Sep 2019 TFS-NAB-AUD-18 100,00 | 1
ERE1GOGRI.01 TF5-56 19 Sep 2019 CITHSG-428 0mee |1
PRE10GOG]6.02 TF5-56 13 Sep 2019 TFS-NAB-AUD-318 100000 | 1
FRE1G0GTE.01 TF5-56 16 Sep 2018 TFS-NAB-AUD-E 10000 | 1
PRE1G0GT9.02 TF5-56 12 Sep 2019 TFS-NAB-AUC-318 2300 | 1
FRE100G20.02 TF5-56 20 Sep 2019 TFS-NAB-AUD-E 2300 1
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4. To duplicate payment request, tick on the checkbox of the payment request
batch and click Duplicate.
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5. A warning prompt displays to ask user to key in VDate and Remarks field and
check the other details are correct in the next screen.

6. Click OK to proceed.

7. The Payment Request screen displays.

Payment Request

(] [ e | [ weoy | (@)

Update as Draft

Batch ID FRE10021.0¢

o [sammny )
st oo = -
oo s Trwaots -]
o e o -
Tetal to Py NDW-W@

Remarks by Requester

Ramarks
Doy | Amount | Payment Narrative Settle Coy Settle Amt | Bensficiary 551
= | aup | z,ooo.uo] ’Puy 10X ] e | - | 200000 [Cetails)

8. Type in or select VDate.



9. Type in Remarks by Requester, if any.

Payment Request

— Update History .

Update as Craft o

Bateh I FRE1CO027.00

Whate® 23/09,2019

Aoct Cntr* TF5-56 -

Fay Frem S5+ TF5-NAB-ALID-41E -

Fayment Type* MAB-DE e

Total 1o Fay AUC 2000, E'E}l@
Ref:12345

Remarks by Requaster

Remarks
+ Coy Arieunt Paymeant Narrative Sattle Coy Saettle Amt Beneficiary 551
- AUD 2,000.00 Pay toX A | - 2,000.00 Details]

10. Once all details are inputted and checked, click Update.

11. A new batch ID is assigned for the newly created payment request.



Payment Request
Acect Cntr* | TFS-5G - Whate Fr*  0Z/00/2070 Whate To* | 30/09/72019 Status -
Refresh Mew Duplicate Delete Impan FRF
Submitted? ¥ | Batch D £ Aset Catr £ | WDate ¥ Our 551 ¢ Amount ¥ Items %
il FRE1GC0006.01 TF5-530 3 Sep 2019 TF3-MAB-AUC-41E 2000.00 1
N FRE1G000T.00 TFS-56 4 Sep 2019 TFS-NAB-AUD-41E 1200000 | 1
N EBRE10COTC.00 TFS-5G O Sep 2019 TFS-NAB-AUC-418 Tanl 1
N ERE1GCG11.00 TFS-5G 19 Sep 2019 CIT-5G-428 35.00 1
N PRE160012.00 TF5-56 18 Sep 2019 TFS-NAB-AUD-418 33.00 | 1
N EREEB1G0G13.00 TF5-5G 13 Sep 2019 TFS-NAB-AUD-ME 1,GoG.o0 1
M FRE1G0014.02 TF5-5G 16 Sep 2019 TFE-MAB-AUC-E 100000 1
N PRE100015.02 TF5-5G 13 Sep 2019 TFS-NAB-AUD-AE 1,000.00 1
il BRE1G0C2T.01 TF5-506 23 Sep 2019 TF3-MAB-AUC-1E Z000.00 1
ERE1CCC04.03 TF5-5G 3 Sep 2019 CIT-5G-558 1,500.00 2
PRE100005.08 TF5-56 3Sep2019 TFS-NAB-AUL-41E 2,000.00 | 1
ERE100O0E. 00 TFS-56 4 Sep 2019 TFS-NAB-AUC-1E 160000 1
BRE100G09.01 TF5-56G 19 Sep 2019 CIT-5G-428 To.ee 1
PRE1G0C1 602 TF5-56G 13 Sep201% TFS-MAB-AUC-A1E 1,000.00 1
ERE1GCCTE.01 TF5-56 16 Sep 2019 TFS-MAE-AUC-A12 100.00 1
BRE1GC0019.02 TF5-50 12 Sep 2% TF3-MAB-AUC-E 23.00 1
FRE1COC20.02 TFS-5G 20 Sep 2019 TFS-NAB-AUD-41E 23.00 1
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12. For newly created payment requested, “Submitted?” is “N”. To submit the
payment request for payment processing in Settlement Control, see Submit

Payment Request.

FREQUENTLY ASKED QUESTIONS

REIATED INFORMATION

Payment Request

Submit Payment Request

CHANGE HISTORY

Date By Changes

16-5ep-2019 | TS Created.
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